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Technical Assistance Projects have a clearly stated policy to build local capacity in
course of execution of the projects. The objective is to facilitate transfer of
knowledge and technology through the interaction between international and Local
Consultants during the implementation of the project.

For each position created in consulting service appropriate attention should be
made to compatible international/ local positions. International Consultants can be
of any national of eligible countries including Bangladesh.

Association of Consultants with International & Local Consulting Firms:

For development projects implemented in Bangladesh by the GOB with the support
of development partners, may require the engagement of international consulting
firms. Each international consulting firm is encouraged to seek participation and
obtain full range of expertise by associating with local consulting firm(s) or entities in
a joint venture or sub-consultancy, as appropriate.

International consulting firms may include national Consultants in their payroll and
are entitled to apply their Fees/Charges for the Local Consultants provided they are
recruited as their team.

The local consulting firms will have Local Consultants in their payroll and are entitled
to apply their Fees/Charges on the Local Consultants working for them.

If a Bangladeshi firm is short-listed to compete with international firms, it may use
the Services of both international and local Consultants and is entitled to apply
Fees/Charges for both categories of Consultants.

In a joint participation of international and local consulting firms member firms will
mutually decide the payroll arrangements.

Billing Rates and Modus Operandi:

Billing rates shall be calculated on staff-month basis. The billing rates of consulting
firms usually consist of staff remuneration, social charges, overhead charges, and
the Consultant’s fee.

The billing rate will vary depending on the nature of the consulting firm. As
guidance, an example of typical billing rate calculation is provided below:

Item Component International/ National Firm
1 Staff Remuneration
2 Social Charges 40% of Remuneration
3 Overhead 60 100% of Remuneration
4 Consultant’s Fee 10 15% of (1+2+3)
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General Considerations for Employment of Bangladeshi Nationals as

Individual Consultants in Aided Projects

1. Employment of Bangladeshi Nationals as Consultants in Foreign Aided Projects: All

Ministries, Divisions and Government agencies including local authorities shall,

subject to agreement with the development partners employ qualified Bangladeshi

nationals as Consultants, if available, in foreign aided projects under their execution.

Eligibility for applying for the posts of Consultants:

(a)

(b)

Any Bangladeshi national including persons in the service of the Republic or
the local authorities/corporations (See Schedule M) may, if he/she is qualified
for any post of Consultant, apply for the post.

No person who has been convicted by any Court of Law or dismissed from
Services for misconduct shall be eligible for consideration for appointment to a
post.

Educational qualifications and experience:

(a)

(b)

Broadly, the Bangladeshi Consultants shall be divided into three main groups,
namely:

(i)  Junior Consultant;
(i)  Consultant;

(ii)  Senior Consultant.

A guideline for educational qualifications and experiences of the Local
Consultants is provided below, however, educational qualifications and
experience will vary according to the nature and scope of assignment and a
Procuring Entity, taking this into account, will specify the requirements.
Preference should be given to a person with intellectual and professional
knowledge and skill for the required service:

(i)  Junior Consultant: (i) Bachelor/ Masters degree or an equivalent
(mention one depending on the type of assignment) for the following
fields-medical/ engineering/ agriculture; and (ii) Masters degree or
equivalent for other fields, with at least five (5) years of professional
experience in the relevant field of assignment.
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Fee:

(ii)

(iii)

Consultant: (i) Bachelor/ Masters degree or an equivalent (mention one
depending on the type of assignment) for the following fields: medical /
engineering / agriculture; and (ii) Masters degree or equivalent for other
fields, with at least ten (10) years experience in the relevant field of
assignment with comprehensive intellectual and professional knowledge
and skill.

Senior Consultant: (i) Bachelor/ Masters degree or an equivalent
(mention one depending on the type of assignment) for the following
fields- medical/ engineering/ agriculture; and (ii) Masters degree or
equivalent for other fields, with at least fifteen (15) years experience in
the relevant field of assignment with high level of intellectual and
professional knowledge and skill Experience may be relaxed in the case

of highly qualified person depending on the field of assignment.

For an assignment, the Local Consultants’ payments will be in commensurate with

the qualification and expertise depending on the field of assignment. Guidance for

fees is provided below at the current market price, which may require updating from

time to time depending on the type of expertise required and competitors in the

labour market:

Grade/ Group Monthly- Minimum Monthly- Maximum Entry
Entry Fee (Tk.) Fee (Tk.)

Junior Consultant 60,000 75,000

Consultant 75,000 150,000

Senior Consultant 120,000 400,000

5. Advertisement procedure:

(a)

(b)

Advertisement shall be made in accordance with Regulation 21 of the Public
Procurement Regulations 2003 stating clearly the name of the post, brief job
description, tenure of employment, required educational qualifications,
experience, age limit (or relaxation, if any) and time for receiving Applications.
However, for hiring individual Local Consultant the time for the submission of
Applications may be reduced to two weeks.

Persons who are already in employment shall send Application through proper
channel, otherwise they shall not be considered for appointment.
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Terms and Conditions of Employment of Government Servants and
Employees of Statutory Bodies, Local Authorities, Etc.

The following terms and conditions of employment as Local Consultants shall apply
to Government officials and civil servants including persons of autonomous bodies

or corporations, namely;

(@) The person (i) will be on leave of absence without pay; (ii) is not being hired
by the agency if he/she was working for immediately before going on leave;

and (iii) his/her employment will not give rise to any conflict of interest.

(b)  On completion of his/her service on lien he/she shall be allowed seven day’s
time to join the post from which he/she was sent on lien and for these seven
days, he/she shall be allowed his/her usual salaries and allowances of the
post he/she joins. After assuming duties of the post of a Consultant, he/she
shall inform in writing his/her parent Ministry, Division, or Government agency.

(c) All expenses in connection with his/her joining as Consultant to any
organization / project and his/her return to join his/her parent department /
organisation on completion of his/her lien period shall be borne by the

Procuring Entity (organization using the Services as Consultant).

(d) During the period of this deputation the Consultant:

(i) shall be entitled to get his/her fees and allowance, leave, medical
benefits, etc. from the Procuring Entity that employs him/her as Local

Consultant as per its terms and conditions of employment;

(i)  shall not be entitled to any salary, leave salary, special pay, technical
pay or any other allowances from his/her original Procuring Entity

(Government of Bangladesh parent organization);

(iii)  shall be liable to pay to his/her original Procuring Entity (Government of
Bangladesh parent organization) in time all his/her debts and dues,
such as, subscription or contributions to provident and pension funds,
house building advances, car advances, subscription to benevolent fund

and group insurance;

(iv) shall not be entitled to any medical allowance or other facilities for any

member of his/her family from his/her original Procuring Entity ;

(v) shall be allowed to reside in the Government accommodation, if allotted
to him/her for a period not exceeding one year and, for that period,
he/she shall be liable to pay standard rent fixed by original Procuring
Entity and pay all utility and other charges in accordance with standing

rules, orders and instructions of the original Procuring Entity.
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(e)

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

provided that, he/she resides in a Government accommodation, he/she
may reside there for such further period as the Government may allow
and he/she shall be liable to pay besides the standard rent all other

dues in accordance with the rules of the Government;

shall bear subject to Government rules all charges in connection with
the telephone, if any provided to him/her by his/her original Procuring
Entity;

shall not be entitled to any transport facility, if any, provided to him/her
by his/her original Procuring Entity;

shall obtain prior approval with respect to any change in the terms and
conditions of his/her service which effect any provisions of this
paragraph from the Ministry of Establishment and the concerned
Ministry, Division or Government agency from where he/she went on

lien;

shall not join in any other project other than the one to which he/she has
been sent on lien without the prior permission of his/her head of the
organisation;

shall be liable to pay the amount of VAT deducted at source for

consultancy service as per VAT Act and Rules.

The period of lien if necessary, may be extended with the permission of the

appropriate authority following standing rules and orders Government/ other

organisation.

The conditions mentioned in sub-paragraph (1) shall apply mutatis mutandis to an

employee of a local authority.

Permission:

Subject to standing rules and orders concerned Ministry, Division or Government

Agency may accord permission to an employee.
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Invitation for Enlistment
This is the website format and as used for published advertisement.
Itis included in this document for information only]

ry/Di < sele
Agency < select >
Procuring Entity Name < type in name >
Procuring Entity Code Lt JeENG
Procuring Entity District
Invitation for Enlistment [l <select >
Invitation Ref No < type in name >
Date < select >

REY i/ i ER _l‘_ F
|9 | Procurement Method Limited Tendering Method Vil <select> (W
i~ Hale ¥ :

10 Budgt and Sourc of Funds < select >
11 Development Partners. (if applicable < type in name >

i; [o]

< select >

< select >

0 ~NO oL W N -

12 | Project/ Programme Code (if apiicable) < use MOF code >
Project / Programme Name (if applicable) | < use MOF name >

18 | Application Closing Date and Time

19 Name & Address of the office(s)

i
| < select>
: b .

< type in name > :
< type in name >
<type in name >

- Application Form Availability (Principal)
- Application Form Availability (Others)
< Receiving Application Form

< type in name >
< type in name >
< type in name >

< type in price >

Eligibility of Applicant

Brief Description of Goods or Works

Brief'Description of Related or Physical Services
ice of Application Form (Tk

29 Name of Official Inviting Application

30 Designation of Official Inviting Application
31 Address of Official Inviting Application < type in name >

32 | Contact details of Official Inviting Application | < Tel. No.> | <FaxNo.> | <e-mail>
33 The procuring entity reserves the right to reject all Applications

< type in name >
< type in name >

<select> : these fields are “pop-up” fields and the procuring entity will only have to select the correct
name, address or date in order to complete the form.<type in name> : these fields are to be
completed by typing in the relevant data.
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Invitation for Pre-Qualification

[for use when there is a SINGLE ot in a package
This is the website format and as used for published advertisement.
It is inciuded in this document for information only]

OO s BN

M|n|strny|V|S|on
Agency
Procuring Entity Name
Procuring Entity Code

“| Procuring Entity District
Invitation for
Invitation Ref No

Budget and 30urce of Funds < select >
Development Pariners (if applicable) < type in name >

Project / Programme Code (if applicable)
13 Project / Programme Name (if applicable)
14 Proposed Tender Package No.

15 Proposed Tender Package Name

18 Pre-
Time

19 Name & Address of the office(s)

- Selling Pre-Qual. Document (Principal).
- Selling Pre-Qual. Document (Others)

- Receiving Pre-Qual. Document

20 Place / Date / Time of

Pre-Qualification Meeting (Optional)

21 Eligibil
22 Brief Description of Goods or Works
23 Brief Description of Related Services
| 24 | Price of Pre-Qual. Document (Tk)

< select >
< type in name >

<select>
<select> [iV] < select>
< type in name > .

< select >

5 select >

| <select>_|

< use MOF code >
< use MOF name >
< type in name >

<t pe in name >

Qualification submission Date and < select >

1‘.-

< type in name >
< type in name >
< type in name >
< type in name >
| Date

< select >

Time
< select >

DR Applicant

< type in name >
< type in name >
< type in name >
< lype in price >

;ty of Applicant

Lot | Identification of Lot Location Completion
No Time in
Weeks /
B menths
25 <type in name > < type in name > <type in>
E}?RQEUR]NG ENTITY DETA 2 G, B g 3
29 Name of Official Invmng Pre-Qualification < type in name >

30 Nesignation of Official Inviting Pre-Qual.
31 Address of Official Inviting Pre-Qual.
32 | Contact details of Official Inviting Pre-Qual.

< type in name >
< type in name >
<Tel.No.> |<FaxNo.> |<email>

33 | The procuring entity reserves the right to - deleted— reject all Pre-Qualifications.

<select> :

o

these fields are “pop-up” fields and the procuring entity will anly have to select the correct

name, address or date in order to complete the form.

<type in name> : these fields are to be completed by typing in the relevant data



4y

qieEITa (TCEE, isfe, SPEE 2v, ooy

e 3

Invitation for Pre-Qualification

[for use when there are MULTIPLE lots in a package
This is the website format and as used for published advertisement.
it is included in'this document for information only]

Mmlstry.‘DwvtSnon
Agency
Procuring Entity Name
Procuring Entity Code
Procuring Entity District
Invitation for
Invitation Ref No

) Budget and Source of Funds
Development Partners (if applicable

RTICUFARIINEORMATIO

Project / Programme Code (if app cable)
13 Project / Programme Name (if applicable)
14 | Proposed Tender Package No.
15 | Proposed Tender Package Name
18 Pre-qualification Closing Date and Time
19 | Name & Address of the office(s)
- Selling Pre-Qual. Document (Principal)
- Selling Pre-Qual. Document (Others)
- Receiving Pre-Qual. Document
| 20 | Place / Date / Time of

‘ Pre-Qualification Meeting (Optional)

EH'FQBMABGEEQ@EPHCAN

< select >
< select >
< type in name >

< select >

<select > [ < select >
< type in name >

< select >

< select >

< saic' >

< select >

< type in name >

< use MOF code >
< use MOF name >

< type in name > |
< type in name >

< type in name >
< type in name >
< type in name >
< type in narrie >
rDﬂl‘.ﬂ sl
< select >

< type in name >

,fPOCURING ENTITY. DETAILS!

21 ‘ Eligibility of Applicant
22 Brief Description of Goods or Works < type in name >
23 Brief Description of Related Services < type in name >
| 24 | Price of Pre-Qual. Document (Tk) < type in price >
Lot | Identification of Lot Location Completion
No Time in
Weeks
y /months
25 1 < type in name > < type in name > <type in>
26 | 2 | <typeinname > < type in name > <type in>
27 ‘ 3 | <typein name > < type in name > <type in>
4 | <typein name >

< type in name = <type in>

< type in name >

29 Name of Official Inviting Pre-Qualification
30 | Designation of Official inviting Pre- < type in name >
| Qualification
31 | Address of Official Inviting Pre- Quahﬂcahon < type in name >
| 32 | Contact details of Official Inviting Pre-Qual. | <Tel. No.> | <FaxNo.> | <e-mail >
| 33 | The procuring entity reserves the nght to --- deleted-- reject all Pre-Qualifications

<select> : these fields in the website are “pop-up”

fields and the procuring entity will only have to

select the correct name, address or date in order to complete the form.
<type in name> : these fields are to be completed by typing in the relevant data.
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Invitation for Tenders
[For use when there is a SINGLE Iot in a package]

< select >
< select >
< type in name >

Ministry/Division
Agency

Procuring Entity Name
Procuring Entity Code
Procuring Entity District
Invitation for
Invitation Ref No

< select >
< select > f
<type in name >
< select >

|0~ @t BN =

< select >
< type in name >

< uge MOF coe >
< use MOF name >
< type in name >

Proiect / Programme Code (uf applxcable)
Project / Programme Name (if applicable)
14 Tender Package No.

15 | Tender Package Name

16 | Tender Publication Date
17 Tender Last Selling Date
< select >

< select >

Lrate e
< select >
< select >

18 | Tender Submission Date and Time
19 | Tender Opening Date and Time (if
different from 18)

20 | Name & Address of the office(s)

- Selling Tender Document (Principal)
- Selling Tender Document (Others)

- Receiving Tender Document

- Opening Tender Document

21 Place / Date / Time of

Pre-Tender Meeting (Optional)

< type in name >
< type in name >
< type in name >
< type in name >
< type in name >
‘Date

< select >

T—| .
22 | Eligibility of Tenderer < type in name >
Brief Description of Goods or Works 3 < type in name >
24 Brief Description of Related Services < type in name >
| 25 | Price of Tender Document (Tk) < type in price >
Lot | Identification of Lot [ Location Tender Security Completion Time
No Amount (Tk) in Weeks / Months |
26 1 < type in name > < type in name > <type in> <type in>
 PROCURING ENTITY DETAILS' : S

30 | Name of Official Inviting Tender
31 Designation of Official Inviting Tender
32 Address of Official Inviting Tender < type in name >

33 | Contact details of Official Inviting Tender < Tel, No.> | <Fax No.> | <e-mail>
34 | The procuring entity reserves the right to -— deleted— reject all Tenders Tl
<select> : these fields are "pop-up” fields and the procuring entity will only have to select the correct
name, address or date in order to complete the form.

<type in name> : these fields are to be completed by typing in the relevant data.

This is the website format and as used for published advertisement. It is included in this document for
information only]

< type in name
< type in name >
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Invitation for Tenders

[for use when there are MULTIPLE lots in a package
This is the website format and as used for published advertisement.
Itis mcIuded in {ms document for mformarron onl

Ministry/Division < select >
Agency < select >
Procuring Entity Name < type in name >
Procuring Entity Code
Procuring Eritity District
Invitation for <select> [l < select>
Invitation Ref No < type in name >

Date < select >

E- Procurement Meihocs '

10 Budget and Source of Funds < select >

11 Development Partners (if applicable < type in name >

< use MOF code >
< use MOF name >

< type in name >
< type in name >

< select >

< select >

O~ WN =

Project / Programme Code (if applicable)
Project / Programme Name (if applicable)
Tender Package No.

15 Tender Package Name

Tt

< select > i
< select >

M < select> !
& < select>

16 Tender Publication Date
17 Tender Last Selling Date

18 | Tender submission Date and Time < select >
19 Tender Opening Date and Time (if < select >
different from 18)

20 | Name & Address of the office(s)

- Selling Tender Document (Principal)

< type in name >

- Selling Tender Document (Others) < type in name >
- Receiving Tender Document < type in name >
- Opening Tender Document < type in name >

21 Place / Date / Time of

Pre-Tender Meeting (Optional)

< type in name >

Ellglbrhty nf Tenderer tvpe in name >

23 | Brief Description of Goods or Works < type in name >
24 Brief Description of Related Services < type in name >
25 Price of Tender Document (Tk) < type in price >
Lot | Identification of Lot Location Tender Security | Completion Time in
No Amount (Tk) Weeks / Months
26 1 < type in name > < type in name > <type in> <type in>
27 |' 2 | <typeinname > < type in name > <type in> <type in>
28 3 | <typein name > < type in name > <type in> <type in>
4 < type in name > i <type in>

Name of Official Inviting Tender < type in name >

31 Designation of Official Inviting Tender < type in name >
32 | Address of Official Inviting Tender < type in name >
33 | Contact details of Official Inviting Tender <Tel.No.> | <FaxNo.> | <e-mail>

34 | The procuring entity reserves the right to —- deleted-- reject all Tenders

<select> : these fields are “pop-up” fields and the procuring entity will only have to select the correct name,
address or date in order to complete the form.

<type in name> : these fields are to be completed by typing in the relevant data.
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Request for Expressions of Interest (Firm)

This is the website format and as used for published advertisement.
It is included in this document for information only]

R E R UBLE

< select >

< select >

< type in name >

Ministry/Division

Agency

Procuring Entity Name

Procuring Entity Code

Procuring Entity District

Expression of Interest for Selection of
EOI Ref No

Date

< select >

< type in name >

< type in name >
< select >

| 9| Procurement Method [<select> B8
10 | Budget and Source of Funds < select > /
11 Development Partners (if applicable < type in name >
< use MOF code > '
< use MOF name > '
< select > g < select > Y
Brief Description of Assignment < type in details > ;

Experience, Resources and Delivery Capacity Req’d | < type in details >
18 | Other Details (if applicable) < type in details >

O~NDO A WN =

Project / Programme Code (if applicable)
Project / Programme Name (if applicable)

EOI Closing Date and Time

19 | Association with foreign firms is < select > 1
Ref | Phasing of Services Location Indicative Indicative
No Start Date Completion
Date
20 S1 | <type in name > < type in name > <typein > <typein>
S2 | < complete as required > < type in name > <typein > < type in >

S3
S4

< type in >

< complete as required > < type in name >

< type in >
< complete as required > < type in name > i

< type in >

21 Name of Official Inviting Expressions of < type in name >
Interest

22 | Designation of Official Inviting Expressions
of Interest -

23 Address of Official Inviting Expressions of
Interest

24 | Contact details of Official Inviting
Expressions of Interest

25 | The procuring entity reserves the right to —deleted- reject all EOl's

< type'in name >
< type in name >

Tel. No. > < Fax No. > < e-mail >

< select > : these fields are “pop-up” fields and the procuring entity will only have to select the correct
name, address or date in order to complete the form.

< type in name > : these fields are to be completed by typing in the relevant data.

I3
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Request for Expressions of Interest (Firm)

This letter will be self generated from the webpage Advertisement

1

2

3

5

Request for Expression of Interest (Firm)
For Selection of [ 6 ]

EOI Ref No: [ 7 ] Date:[ 8 ]
The [ 3 ] has been allocated public funds from the Government of the Peoples

Republic of Bangladesh (GoB) toward the cost of the [ 13 ]anditintends to apply part
of the proceeds of these funds to payments under the contract for the provision of
consultancy Services for the project by a Consulting Firm (National).

The Services include [ 16 ]
The Experience, Resources and Delivery Capacity required are [ 17 1.
The [ 3 ] now invites eligible Applicants to indicate their interest in providing

the Services. Interested Consultants are invited to provide information indicating that they
are qualified to perform the Services (brochures, description of similar assignments,
experience in similar operating conditions, availability of appropriate professional
qualification and experience among staff, etc.).

An Applicant may associate with other Consultant(s) to enhance their qualifications.
Association with foreign firms is [ 19 ], however this is not mandatory.

A Consultant will be selected using the selection sub-method in accordance with the
Public Procurement Regulations 2003 and Public Procurement Procedures issued by the
GoB. It is expected that the Services will be commenced on [ 20 (3) Jat[ 20(2) ]
and shall be completed on [ 20 (4) Jat] 21 (2) 1.

Interested Applicants may obtain further information by applying to the address below
during normal office hours.

Expressions of Interest shall be submitted by [ 14(2) Jon[ 14(1) ], in sealed
envelope delivered to [ 21 ], and be clearly marked “Request for Expressions of
Interest for Selection of [ 6 ]

[ 25 ]
[ 21 ]

[ 22 ]

[ 23 ]

]

[ 24
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Tender Submission Form

( this form shall be completed and signed by the Authorised Signatory preferably on the
Letter-Head pad of the Tenderer].

Date:
To:
[Contact Person]
[Name of Purchaser]
[Address of Purchaser]
Invitation for Tender No: [indicate IFT No]
Tender Package No: [indicate Package Noj
Lot No: [indicate number of Lots]

We, the undersigned, offer to supply in conformity with the Tender Document the
following Goods and related Services:

In accordance with ITT Clauses XX, the following prices and discounts apply to
our Tender:

The Tender Price is: [indicate currency and state amount
(ITT Sub-Clause XX) in figures and in words]

The unconditional discount for being [indicate currency and state amount
awarded more than one lot in this in figures and in words]

package is:

(ITT Sub-Clause XX)

The methodology for Application of [state the methodology]
the discount is:

The advance payment is: [state the amount based on
(GCC Sub-Clause XX) percentage of the Tender Price]

and we shall accordingly submit an Advance Payment Guarantee in the
format shown in Form XX.

In signing this letter, and in submitting our Tender, we also confirm that:

(a) our Tender shall be valid for the period stated in the Tender Data Sheet
(ITT Sub-Clause XX) and it shall remain binding upon us and may be
accepted at any time before the expiration of that period;
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(b)

(c)

(d)

(e)

()

(9

(h)

()

)

a Tender Security is attached in the form of a [pay order / bank draft / bank
guarantee] in the amount stated in the Tender Data Sheet (ITT Sub-Clause
XX) and valid for a period of 28 days beyond the Tender validity date;

if our Tender is accepted, we commit to furnishing a Performance Security
in the amount stated in the Tender Data Sheet (ITT Sub-Clause XX) in the
format shown in Form XX and valid for a period of 28 days beyond the date
of completion of our performance obligations;

we have examined and have no reservations to the Tender Document,
issued by you on [insert date];

including Amendment(s) No(s) [state numbers] ,issued in accordance with
the Instructions to Tenderers (ITT Clause XX). [insert the number and
issuing date of each amendment; or delete this sentence if no
Amendments have been issued];

we, including as applicable, any JVCA partner or specialist subcontractor
for any part of the contract resulting from this Tender process, have
nationalities from eligible countries, in accordance with ITT Sub-Clause XX;

we are submitting this Tender as a sole Tenderer
or

we are submitting this Tender as the partner-in-charge of a JVCA,
comprising the following other partners, in accordance with ITT Sub-
Clause XX;

(delete one of the above as appropriate)

Name of Partner Address of Partner

w N =

4
we are not a Government owned entity as defined in ITT Sub-Clause XX
or

we are a Government owned entity, and we meet the requirements of ITT
Sub-Clause XX];

(delete one of the above as appropriate)

we, including as applicable any JVCA partner, declare that we are not
associated, nor have been associated in the past, directly or indirectly, with
a consultant or any other entity that has prepared the design, specifications
and other documents, in accordance with ITT Sub-Clause XX;

we, including as applicable any JVCA partner or specialist subcontractor
for any part of the contract resulting from this Tender process, have not
been declared ineligible by the Government of Bangladesh on charges of
engaging in corrupt, fraudulent, collusive or coercive practices, in
accordance with ITT Sub-Clause XX;

furthermore, we are aware of ITT Clause X concerning such practices and
pledge not to indulge in such practices in competing for or in executing the
Contract;
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(k) we intend to subcontract an activity or part of the Works, in accordance
with ITT Sub-Clause XX to the following Specialist Subcontractor(s);

Nature of the Supply or related Name and address of Specialist
service Subcontractor

() We, including as applicable any JVCA partner, confirm that we do not have
a record of poor performance, such as abandoning the Works, not properly
completing contracts, inordinate delays, or financial failure as stated in ITT
Sub-Clause XX, and that we do not have, or have had, any litigation
against us, other than that stated in the Tenderer Information (Form XX);

(m) We are not participating as Tenderers in more than one Tender in this
Tendering process. We understand that your written Notification of Award
shall become a binding Contract between us, until a formal Contract is
prepared and executed;

(n)  we understand that you reserve the right to accept or reject any Tender, to
cancel the Tender proceedings, or to reject all Tenders, without incurring
any liability to Tenderers, in accordance with ITT Clause XX.

(o) Commissions or gratuities, if any, paid or to be paid by us to agents
relating to this Tender, and to contract execution if we are awarded the
contract, are listed below:

Name and Amount and Purpose of Commission
address of agent Currency or gratuity

(if none, state “none”)

Signature: [insert signature of authorised
representative of the Tenderer]

Name: [insert full name of signatory]

In the capacity of: [insert designation of signatory]

Duly authorised to sign the Tender for and on behalf of the Tenderer

[If there is more than one (1) signatory add other boxes and sign
accordingly].

Attachment 1: Written confirmation authorising the above signatory(ies) to commit the
Tenderer, in accordance with ITT Sub-Clause XX;

Attachment 2:  Copy of the JVCA Agreement, in accordance with ITA Sub-Clause XX
[if applicable].
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Ask-L t

Tender Submission Form

[This letter should be completed and signed by the Authorised Signatory

preferably on the Letter-Head pad of the Tenderer].

Date:
To:
[Contact Person]
Name of Procuring Entity ]
[Address of Procuring Entity |
Invitation for Tender No: [indicate IFT No]
Tender Package No: [indicate Package No]

This Package is divided into the following Number of Lots  [indicate number of Lots]

We, the undersigned, offer to execute in conformity with the Conditions of
Contract and associated Contract documents, the following Works and Related Services:

In accordance with ITT Clauses 23 and 24, the following prices and discounts

apply to our Tender:

The Tender Price is: [indicate currency and state amount in
(ITT Sub-Clause XX) figures and in words |

The unconditional discount for being [indicate currency and state amount in
awarded more than one lot in this figures and in words |

package is:

(ITT Sub-Clause XX)

The methodology for Application of [state the methodology].
the discount is:

The advance payment is: [state the amount based on
(GCC Sub-Clause XX) percentage of the Tender Price].

and we shall accordingly submit an Advance Payment Guarantee in the format
shown in Form PW3A-XX.
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In signing this letter, and in submitting our Tender, we also confirm that:

(o) our Tender shall be valid for the period stated in the Tender Data Sheet
(ITT Sub-Clause XX) and it shall remain binding upon us and may be
accepted at any time before the expiration of that period;

(p) a Tender Security is attached in the form of a [ pay order / bank draft /
bank guarantee] in the amount stated in the Tender Data Sheet (ITT
Sub-Clause XX) and valid for a period of 28 days beyond the Tender
validity date;

(a) if our Tender is accepted, we commit to furnishing a Performance
Security in the amount stated in the Tender Data Sheet (ITT Sub-
Clause XX) in the format shown in Form (PW3A-XX) and valid for a
period of 28 days beyond the date of issue of the Certificate of
Completion of the Works;

() we have examined and have no reservations to the Tender Document,
issued by you on [insert date];
including Amendment(s) No(s) [state numbers] , issued in accordance
with the Instructions to Tenderers (ITT Clause XX). [insert the number
and issuing date of each amendment; or delete this sentence if no
Amendments have been issued];

(s) we, including as applicable, any JVCA partner or specialist
subcontractor for any part of the contract resulting from this Tender
process, have nationalities from eligible countries, in accordance with
ITT Sub-Clause XX;

t) we are submitting this Tender as a sole Tenderer
or

we are submitting this Tender as the partner-in-charge of a JVCA,
comprising the following other partners, in accordance with ITT Sub-
Clause XX;

(delete one of the above as appropriate)

Name of Partner Address of Partner

AW IN |~
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(u)

(v)

(w)

(x)

(y)

(@)

we are not a Government owned entity as defined in ITT Sub-Clause
XX

or

we are a Government owned entity, and we meet the requirements of
ITA Sub- Clause XX;
(delete one of the above as appropriate)

we, including as applicable any JVCA partner, declare that we are not
associated, nor have been associated in the past, directly or indirectly,
with a consultant or any other entity that has prepared the design,
specifications and other documents, in accordance with ITT Sub-Clause
XX;

we, including as applicable any JVCA partner or specialist subcontractor
for any part of the contract resulting from this Tender process, have not
been declared ineligible by the Government of Bangladesh on charges
of engaging in corrupt, fraudulent, collusive or coercive practices, in
accordance with ITT Sub-Clause XX;

furthermore, we are aware of ITT Clause XX concerning such practices
and pledge not to indulge in such practices in competing for or in
executing the Contract;

we intend to subcontract an activity or part of the Works, in accordance
with ITT Sub-Clause XX, to the following Specialist Subcontractor(s);

Activity or part of the Works Name and address of Specialist
Subcontractor

We, including as applicable any JVCA partner, confirm that we do not
have a record of poor performance, such as abandoning the Works, not
properly completing contracts, inordinate delays, or financial failure as
stated in ITT Sub-Clause XX, and that we do not have, or have had, any
litigation against us, other than that stated in the Tenderer Information
(Form PW3A-XX);
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(aa) We are not participating as Tenderers in more than one Tender in this
Tendering process. We understand that your written Notification of
Award shall become a binding Contract between us, until a formal
Contract is prepared and executed;

(bb) we understand that you reserve the right to accept or reject any Tender,
to cancel the Tender proceedings, or to reject all Tenders, without
incurring any liability to Tenderers, in accordance with ITA Clause XX.

Signature: [insert signature of authorised
representative of the Tenderer]

Name: [insert full name of signatory]

In the capacity of: [insert designation of signatory]

Duly authorised to sign the Tender for and on behalf of the Tenderer

[If there is more than one (1) signatory add other boxes and sign
accordingly].

Attachment 1: Written confirmation authorising the above signatory(ies) to

commit the Tenderer, in accordance with ITT Sub-Clause XX;

Attachment 2: Copy of the JVCA Agreement in accordance with ITA Sub-
Clause XX (if applicable)
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Ask-M t

Financial Proposal Submission Form

[Location, Date]

To: [Name and address of Client]

Dear Sirs:

We, the undersigned, offer to provide the consulting Services for [Insert title of
assignment] in accordance with your Request for Proposal dated [insert date] and our
Technical Proposal. Our attached Financial Proposal is for the sum of [insert amount in
words and figures]. This amount is exclusive of local taxes, which we have estimated at
[insert amount in words and figures].

Our Financial Proposal shall be binding upon us subject to the modifications
resulting from Contract negotiations, up to expiration of the validity period of the Proposal,
i.e. before the date indicated in Clause XX of the Proposal Data Sheet.

Commissions and gratuities, if any, paid or to be paid by us to agents relating to this
Proposal and Contract execution, if we are awarded the Contract, are listed as follows:

Name and Address of Agents Amount Purpose of commission or
gratuity

We also declare that the Government of Bangladesh has not declared us or any
Subconsultants for any part of the Contract, ineligible on charges of engaging in corrupt,
fraudulent, collusive, or coercive practices. We furthermore, pledge not to indulge in such
practices in competing for or in executing the Contract, and are aware of the relevant
provisions of the Proposal Document (ITC Clause XX).

We understand you are not bound to accept any Proposal you receive.

Signed

In the capacity of:

Duly authorised to sign the proposal on behalf of the
Applicant.

Date:
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Ask-N t

Technical Proposal Submission Form

[Location, Date]
To: [Name and address of Client]
Dear Sirs:

We, the undersigned, offer to provide the consulting Services for [insert title of
assignment] in accordance with your Request for Proposal dated [insert date] and our
Proposal. We are hereby submitting our Proposal, which includes the Technical Proposal,
and the Financial Proposal sealed in two separate envelopes.

We are submitting our Proposal in association with: [insert a list with full name
and address of each associated Consultant, also specify, whether they are in joint venture
or as sub consultants].

If negotiations are held during the period of validity of the Proposal, i.e., before
the date indicated in Clause XX of the Proposal Data Sheet, we undertake to negotiate on
the basis of the proposed staff. Our Proposal is binding upon us and subject to the
modifications resulting from Contract negotiations.

........................ We undertake, if our Proposal is accepted, to initiate the consulting
services related to the assignment not later than the date indicated in Clause XX of
the Proposal Data Sheet.

We also confirm that the Government of Bangladesh has not declared us, or any
sub consultants for any part of the Contract, ineligible on charges of engaging in corrupt,
fraudulent, collusive or coercive practices. We furthermore, pledge not to indulge in such
practices in competing for or in executing the Contract, and we are aware of the relevant
provisions of the Proposal Document (ITC Clause XX).

We understand you are not bound to accept any Proposal you receive.
We remain,

Yours sincerely,

Authorised Signature
[in full and initials]
Name and
designation of
Signatory

Name of Firm
Address
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Zdimj-13
[ieia 127 (1) "]

The Code of Ethics for Public Procurement

Short title and commencement. —This code may be called the Code of Ethics for
Public Procurement, 2007.

Application. — (1) This Code shall apply to all Persons, whether they are directly or
indirectly involved in public procurement activities.

(2) This Code shall be considered as the basis for best practices of ethical
behaviour for Persons engaged in public procurement within Bangladesh.

Definitions.—In this Code, unless there is anything repugnant in the subject or
context

(@) “Competent Authority” means the Government or other authority to whom the
relevany powers may be delegated by the Government;

(b) “public servant” means a public servant as defined in Section 21 of the Penal
Code, 1860 (Act XLV of 1860), and includes officers and staff of all
Procuring Entities;

General explanation. (1) Where the public servant is a female, reference to “he”,
“him”, “his”, “himself” in this Code shall be construed as reference to “she”, “her” or
“herself”.

(2) Where a Person is an individual then the references shown in (1) above shall
apply to that Person. Where a Person is a body of individuals, a firm or a company,
an association or an organisation whether incorporated or not, reference to “he”,

“him”, “his” or “himself’ shall be construed as reference to “it”, “its” or “itself’ as the
case may be.

General principles. — (1) A Person shall always act professionally and selflessly,
seeking to assist in enhancing efficiency, competition, transparency and
accountability in public procurement in Bangladesh by—
(a) complying with —

(i) the Act, Rules, guidelines, orders or other documents concerning public

procurement in Bangladesh; and

(i) any contractual obligations established between the Procuring Entity
and a Person;
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(b) maintaining the highest possible standard of integrity in all their dealings with
public servants both within and outside the Procuring Entity;

(c) encouraging and developing the highest possible standards of professional
competence amongst Persons, and those who work under their supervision
and for whom they are responsible;

(d) enhancing the proficiency and reputation of public procurement by acquiring
and maintaining current technical knowledge, following best procurement
practices and establishing the highest standard of ethical behaviour;

(e) optimising the use of resources under their control and supervision to
provide the minimum benefit to the Procuring Entity and the nation.

(2) A Person shall not allow himself to be deflected from the principles mentioned
in this Code.

Gifts.— (1) Save as otherwise provided in this Code, no Person shall offer to any
public servant, or any member of his family, any gift the receipt of which will place
him under any form of official obligation to the donor of the gift.

(2). A Person may give to a public servant a gift of small intrinsic value such as
business diaries, calendars, key rings or a ballpoint with the Person's company
symbol provided that the value of such individual item does not exceed Tk. 500/-.

Hospitality. — (1) A Person shall not influence or put a public servant under any
obligation by offering hospitality to influence the making of a procurement decision
by that public servant as a consequence of accepting hospitality from a Person or
any other private individual.

(2) A Person shall not encourage any meetings or entertainment to be held, the
main purpose of which shall be to honour or praise a public servant.

Unacceptable activities. (1) The following activities shall be considered
unacceptable activities under this Code:

(2) A Person shall not offer to or secure for, or promise to secure for a public servant
any foreign award, title or decoration.

(3) A Person shall not approach any public servant to secure for that public servant
an invitation to visit a foreign country or for training abroad, unless such training has
been formally approved in any procurement document or aid agreement.
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10.

11.

(4) A Person shall not lend money to, or borrow money from, or place himself under
any pecuniary obligations to any public servant with whom he has any procurement
dealings.

(5) A Person shall not encourage a public servant to construct a building whether
intended to be used for residential or commercial purpose, nor encourage a public
servant in the buying or selling of valuable property, moveable and immovable, nor
encourage a public servant to speculate in investments.

(6) A Person shall not encourage a public servant, or a member of his family, to
engage in any trade in the area over which such public servant has jurisdiction, nor
to undertake any employment of work, other than his official duties.

Communication of official documents or information.—(1) Save as provided
otherwise in this Code, a Person shall not disclose directly or indirectly to any other
Person, or any public servant, or a private individual, or to the press, other than
those to whom he is authorised to communicate it, the contents of any document or
information which has been entrusted in confidence to him by a public servant, or to
which he had access owing to his involvement in the procurement proceedings or
the content of the document.

(2) A Person shall disclose the contents of any official document or communicate
any information which has come into his possession to another official only if so
provided for, or as may be reasonably expected, during the performance of the
procurement proceedings or contract in force at that time.

Conflict of Interest. A Person finding a personal interest arising such that it may
affect his impartiality in any matter relevant to his obligations at the point in time
should consider this as a conflict of interest and shall therefore declare this personal
interest immediately upon being aware of such interest to the public servant with
whom he is dealing at that time.

(2) A conflict of interest may also be considered to exist if a Person is in any way
closely related to, either as a friend or a relation or has a financial investment in a
business with any public servant with whom he is dealing at that time.

Obligations of a Person. — A Person has an obligation to a Procuring Entity that in
performing his obligations under any procurement activity or contract, he will comply
with the Act, Rules, or other documents published by the Competent Authority.

(2) No Person shall indulge in corrupt, fraudulent, collusive or coercive practices, the
nature of which is defined in Rule 127.
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12. Contravention of this Code. — Contravention of this Code shall be construed as
misconduct and may result in that Person being debarred from partaking in any
future public procurement either indefinitely or for any period of time as determined

by a Procuring Entity.

13. Decisions and advice. — Should a Person be unclear as to what is and what is not
acceptable he should seek advice from the Head of the Procuring Entity, or as
appropriate, the Competent Authority.

14. This Code not to be in derogation of any law etc. — Nothing in this Code shall
derogate from the provisions of any law, or of any order of any competent authority,

for the time being in force, relating to the conduct of a Person.

ociZi A~ kg

tkL G 1K fguzZinvi tniimb
miPe |

G, 1K, Gg iidKj Bmjug (Dc-miPe), Dc-ibgSK, ewsjvi k miKwi g~ Yijq, XiKv KZK gi"Z|
tot AlLZvi tnvimb (Dc-miPe), Dc-ihgSK, ersjvi~k dig I cKkby Aidm,
TZRWI, XiKv KZK cKukZ |



